
 

Owner’s Request for Statement and Authorization 

Tip Sheet  
 
FCT’s form is fully editable. We recommend that you fill out on your computer prior to your client 
meeting to save time, and to ensure that all required fields are completed. 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Enter the name of the other financial 
institution being paid out.  
It is important to include the complete 
address or intersection, including the city, 
telephone and fax to avoid delays.  
 

Mortgage number or line of credit 
number to be paid out.  
This is mandatory.  

Print name of clients.  
All borrower’s names must be included, 
and it’s important that they are listed the 
same way they are on the existing 
mortgage (i.e. first, middle, last…) 

This is the address of the property that is 
being mortgaged.  

Please fill out the purpose. If you are 
unsure which option to choose leave it 
blank and FCT will fill it out for you. 
Please note that most collateral charge 
mortgages cannot be 
assigned/transferred and thus require a 
full discharge.  

Arrange to have all of the borrowers sign 
the form.  



 

 

Additional Tips  
Follow these simple tips to avoid delay on your mortgage payment.  
 

1. Owner’s Request for Statement and 
Authorization (RSA) must be completed 
for each mortgage to be paid out.  

2. If FCT follows up for a missing RSA, the 
signed form can either be provided to 
the Lender or scanned and emailed to 
FCT.  

3. Once the payout statement has been 
obtained, FCT will email a copy to the 
broker email address on file for the 
deal, as well as send a copy to the 
lender. 

4. If the amounts of the payout 
statements change (higher or lower) 
from the estimate provided by the 
clients, you can notify the Lender to 
change the amount if this impacts the 
amount of the mortgage to request an 
amendment 

5. This RSA form can be used for 
applicable Platinum Refinance, Transfer 
and Enhanced Transfer programs. 

6. If the statement expires prior to funding 
the Lender will request FCT to order an 
updated statement. 

7. The Lender will instruct FCT by 
submitting the RFI no sooner than 10 
business days before closing. FCT will 
order a payout statement according to 
the closing date. If no closing date is 
provided, FCT will order the statement 
for 5 business days in an effort to 
proceed with the file. 

8. The closing date is not noted on the 
signed RSA, however FCT will indicate 
the closing date on the fax cover sheet 
to the other financial institution. The 
reason being that if the date should 
change we do not want to have the 
customer sign another form. 

 

To learn more, contact your FCT Business 
Development Manager today.  
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